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MonoxeHne 06 o6paboTke NepcoHanbHbIX AAHHbIX
B MKOY «[lanmaTtoBcKas cpeaHssa obuweobpa3oBaTenbHas wkona Ne 2»

. O6wme nonoxeHus

1.1. Hactosiwee lMonoxeHne no ob6paboTke nepcoHanbHbIX OaHHbIX (ganee - lMonoxeHue)
MKOY «dCOLU Ne 2» paspabotaHo B COOTBETCTBUM C TpyaoBbIM KOOEKCOM Poccumnckon
depgepauunm, KoHctutyumen Poccuinckon depepauunun, [MpaxgaHckum kogekcom Poccuinckon
depepaumnn, PepepanbvHbiM 3akoHOM «O6 MHGPOPMaUUKN, MHPOPMALIMOHHBIX TEXHOMOMUSIX N O
3awmTte uHpopmauum», degepanbHbiM 3akOHOM «O nepcoHanbHbIX OaHHbIX», [MpaBunamu
BHYTPEHHero Tpyaosoro pacnopsagka OpraHmsauun.

1.2. Uenb paspabotkm [lonoxeHuss - onpegeneHve nopsigka o06paboTkm nepcoHanbHbIX
AaHHbIX paboTHukoB MKOY «[OCOLL Ne 2» N WHbIX CYOBHEKTOB MEpPCOHarnbHbIX OAHHbIX,
nepcoHanbHble [aHHble KOTOpbIX noanexar o6paboTke, Ha OCHOBaHWW MOSTHOMOYUIA
onepatopa; obecneveHne 3aWwmThbl Npae U cBobOL YenoBeka U rpaxxgaHvHa, B T.4. paboTHMKa
MKQOY «[COLU Ne 2» , npn o6paboTke ero nepcoHasnbHbIX AaHHbLIX, B TOM YMCe 3alimTbl Npas
Ha HENPWUKOCHOBEHHOCTb YaCTHOM >XU3HW, NINYHYI0 N CEMENHYIO TalHy, a TaKkke yCTaHOBMNeHue
OTBETCTBEHHOCTU [AOSMKHOCTHbLIX 1ML, WMEKLWMX [AO0CTyn K MNepcoHanbHbIM AaHHbIM, 3a
HeBbINONHeEHMe TpeboBaHUI HOpPM, perynupyrowmx obpaboTky W 3almTy MepcoHanbHbIX
AaHHbIX.

1.3. MNopsagok BBoga B AeNCTBME N U3MEHeHUs [TonoxeHuns.

1.3.1. Hactosiwee lMonoxeHne BCTynaeT B CUMYy C MOMEHTa ero yTBepXAeHUs AUPEKTOPOM
MKOY «COLU Ne 2» 1 gencteyeT 6ecCpoyHO, 40 3aMeHbI €ro HOBbIM [onoXeHnem.

1.3.2. Bce nameHeHus B NonoxeHne BHOCATCS MPUKA30oM.

1.4. Bce pabotHukm MKOY «[OCOLWI Ne 2»  gomkHbl 6GbITb O3HAKOMIEHbI C HACTOSILMM
MonoxeHnem nog pocnuch.

1.5. Pexum KOHMAEHUMANbHOCTU MNEepPCOHarbHbIX [aHHbIX CHUMMaeTca B Cry4vasx Wx
06e3nnumnBaHng 1 No NCTeveHnn 75 neT cpoka Ux XpaHeHusi, NnNn NPoAneBaeTCs Ha OCHOBaHUK
3aknodeHus akcneptHom komuccmum MKOY «[JCOLU Ne 2», ecnn nHoe He onpeaeneHo 3aKOHOM.

Il. OCHOBHbI€ MOHATUA U COCTaB nepcoHalribHbIX AAaHHbIX paﬁoTHMKOB

2.1. Ansa uenen HacToswero NonoXxeHnst CNONb3YyTCA CAeayHLmMe OCHOBHbIE NMOHATUS:

- NepcoHanbHble AaHHble paboTHMKa - Nobas uHpopmaumsa, OTHOCALWAACA K onpeaeneHHoMy
UNn onpegensemMomMy Ha OCHOBaHUWM Takow MHQopmauun paboTHWMKY, B TOM 4uUcne ero
damunusa, uMmsa, OT4YEeCTBO, rof, Mecsl, gaTa M MeCTO POXAEeHWs, adpec, CeMeWNHoe,
coumanbHoe, WMyLLEeCTBEHHOe MonoxeHue, obpas3oBaHue, npodeccus, [oxoAbl, Apyras
nHcpopmaums, Heobxoanmasa pabotogaTento B CBA3W C TPYA0BbIMU OTHOLLEHUSIMU;

- 0bpaboTka nepcoHarnbHbIX AaHHbIX - cOOp, cucTemaTusauusi, HaKOMIeHWe, XpaHeHue,
yTO4YHeHe (OOHOBNEHWe, M3MEeHeHWe), WUCMoNb3oBaHMEe, pacnpocTpaHeHne (B TOM 4ucne
nepegavya), obesnuumsaHvne, 6NOKMpoBaHNE, YHUHTOXEHNE NEPCOHANbHbIX AaHHbIX PaboTHMKOB
MKOY «COLU Ne 2» ;

- KOHMAEHUManbHOCTb MepCoHamnbHbIX [OaHHbiX - obsa3atenbHoe Aana cobniogeHus
Ha3HAYeHHOro OTBETCTBEHHOTO nNWUa, MONYYMBLUETO [AOCTYM K MNEpCOHamnbHbIM  [AaHHbLIM



paboTHUKOB, TpeboBaHMe He gonyckaTb MX pacnpocTtpaHeHus ©e3 cornacus paboTHuKa unu
MHOrO 3aKOHHOIO OCHOBaHUS;

- pacnpocTpaHeHue MnepcoHanbHbiX AaHHbIX - OEeWUCTBMS, HanpasfeHHble Ha nepegavy
nepcoHanbHbIX OaHHbIX PaboTHMKOB onpegeneHHoMy Kpyry nuy (nepegada nepcoHanbHbIX
AaHHbIX) UM Ha O3HAKOMIIEHMEe C NepcoHanbHbIMU AAHHLIMU HEOrPaHUYEeHHOro Kpyra nuu, B
TOM 4ucne obBGHapodoBaHWE MNepCcoHarnbHbIX AaHHbIX PabOTHUKOB B CpeAcTBax MacCoBOM
nHopMaumm, pasmelieHne B UHMOOPMALMOHHO-TENEKOMMYHUKALUMOHHBLIX — CeTAX  WUnu
npeaocTaBreHne JocTyna K nepcoHanbHbIM aHHbIM pabOTHUKOB KakuM-NnMbo nMHbIM cnocobowm;
- NCMONb30BaHWe NepcoHarnbHbIX AaHHbIX - 4eNCTBUS (onepauun) ¢ nepcoHarnbHbIMU AaHHbIMU,
coBepLuiaemMble AOMMKHOCTHbIM nuomMm MKOY «ACOLL Ne 2» B Uensix NpUHATUSA peLleHnin unm
COBEPLUEHNSA WHbIX OEeNCTBUWA, MNOPOXAAKLWMUX HOpUAMYECKME NOCNEACTBUST B OTHOLLUEHUU
paboTHUKOB NMOO MHbIM 0Opa3oM 3aTparMBaroLnX X Npaea u ceoboabl Unu npaea 1 ceoboabl
Apyrmx nuu;

- BrnoknpoBaHne nepcoHarnbHbIX AaHHbLIX - BpEMEHHOE NnpekpalleHne cbopa, cncremaTmsaumu,
HaKOMNMEeHWs, UCMOMb30BaHUA, PacnpoOCTPaHEeHNs NepcoHasnbHblX AaHHbIX PabOTHWKOB, B TOM
yucrne ux nepegayu;

- YHUYTOXEHME NepCoHanbHbIX OAHHbIX - AEWCTBUS, B pe3yrbTaTe KOTOPbIX HEBO3MOXHO
BOCCTAHOBUTb  COAEPXaHWe MepcoHarnbHbIX AaHHbIX B MH(OPMAUMOHHOM  CUCTEME
nepcoHanbHbIX AaHHbIX PaOOTHUKOB UNK B pe3yribTaTe KOTOPbIX YHNYTOXAKTCA MaTepuarnbHble
HOCUTENN NepCcoHarnbHbIX AaHHbIX PAabOTHMKOB;

- obes3nnumBaHMe nepcoHasnbHbIX AaHHbIX - OEUCTBUS, B pe3yrbTaTte KOTOPbIX HEBO3MOXHO
onpeaenuTb NPUHAANEXHOCTb NEPCOHANbHbIX AAaHHbLIX KOHKPETHOMY paboTHUKY;

- 00LwenocTynHble NepcoHanbHble AaHHbIE - MEPCOHarbHbIE AAaHHbIE, OCTYN HEOrPAaHUYEHHOMO
Kpyra nuu, K KOTOpbIM NpeaocTaBreH ¢ cornacus paboTHMKa Unmn Ha KOTopble B COOTBETCTBUM C
denepanbHbIMU 3aKoHamu He pacnpocTpaHseTcs TpeboBaHue cobntogeHns
KOHpUAEHUNANBHOCTH.

- MHopMmauus - ceeaeHus (CoobLLeHns, AaHHbIE) HE3aBUCUMO OT (DOPMbI UX NPEACTaBEHUS.
- JOKYMEHTMPOBaHHas UHdopmMaums - 3adhuKCMpoBaHHaa Ha MaTepuanbHOM HOcUTene nytem
AOKYMEHTMPOBAHMA MHOPMaUUs C pPeKkBM3UTamu, MO3BONSAOWMMY  OnpeaenuTb  Takyto
NHOPMaLMIO UNK ee MaTepuarnbHbIA HOCUTENb.

2.2. B cocTtaB nepcoHanbHbIX AaHHbIX paboTHnkoB MKOY «ACOLU Ne 2» BXOAAT LOKYMEHTHI,
copgepxawue MHPOPMaUMIo O MacnopTHbIX AaHHbIX, 06pa3oBaHUKM, OTHOLUEHWM K BOMHCKOW
00643aHHOCTW, CEMENHOM MOMOXEHUN, MECTE XUTENbCTBA, COCTOSHWMM 340pOBbS, a Takke O
npeablayLwmx Mecrtax nux paborbi.

2.3. KomMnnekc JOKYMEHTOB, CONPOBOXAAKLWMI rnpouecc opopmMIieHns TpyaoBbIX OTHOLLEHWIA
paboTHuka B MKOY «[COLL Ne 2» npwu ero npueme, NnepeBoae N yBONIbHEHUMN.

2.3.1. NHopmaumsa, npencraesnsemaa paboTHMKOM npu noctynneHun Ha padoty B MKOY
«JCOLW Ne 2», gomkHa WMeTb [OOKYMeHTanbHyto dopmy. [lpu 3aknioyeHun TpyaoBoro
JoroBopa B COOTBETCTBMM CO CT. 65 TpypoBoro kopgekca Poccuickon Pepepaunn nuuo,
noctynatouiee Ha paboTy, NnpeabsasnseT pabortogarento:

- nacnopT UNN NHOW LOKYMEHT, yOOCTOBEPSHOLLNA NINYHOCTb;

- TPyOOBYIO KHWXKKY, 3a WCKIIOYEHMEM CriyyaeB, KOorga TpydoBOM [OroBop 3akntovaeTcs
BrepBble Unn paboTHMK NOCTynaeT Ha paboTy Ha YCNoOBMAX COBMECTUTENbLCTBA, NMbOo TpyaoBas
KHWKKa y paboTHMKa OTCYTCTBYET B CBSA3W C €€ YTpaTon Unn no Apyrum npuymHam;

- CTpaxoBoe CBNAETENbCTBO roCy4apCTBEHHOIO NEHCUOHHOMO CTPaxoBaHUs;

- AOKYMEHTbI BOMHCKOrO y4yeTa - Ansg BOEHHO00A3aHHbIX U N1L, Noanexallimx BOUHCKOMY YYeTy;
- AOKyMeHT o6 obpasoBaHun, O KBanuuUKaumm WM Hanuudum cneuunanbHbIX 3HAHWA - Npw
NoCTynneHnn Ha paboTy, TpebyoLLyo cneumanbHbIX 3HaHWUA Un cneumanbHON NOAroTOBKY;

- cBugeTenbcTBo 0 npucsoeHun MHH (npu ero Hannunm y paboTtHuka),

- cnpaeky 06 OTCyTCTBUM CYAUMOCTU.

2.3.2. MNpun odopmnennn pabotHuka B MKOY «[COLUI Ne 2» cneumanmctom no kagpam
3anonHseTcs yHuduumpoBaHHaa dopma T-2 «JludHas kapTouka paboTHMKa», B KOTOPOM
OoTpaxatoTca cnegyloLmne aHkeTHble n Guorpaguydeckme gaHHble paboTHKKa:

- obwue ceepgeHus (P.N.O. paboTHuKa, OaTa POXAEHUS, MECTO POXOEHUS, rpPaK4aHCTBO,
obpasoBaHue, npodeccus, cTax paboThl, COCTOoAHME B Bpake, NnacnopTHble AaHHbIE);

- CBEleHNS O BOMHCKOM y4eTe;

- JaHHble O Npreme Ha paboTy;



B panbHenweM B NUYHYIO KApTOYKY BHOCATCS:

- CBeleHus 0 nepeBodax Ha apyryto pabory;

- cBeaeHus ob aTTecTauum;

- CBEeHMA O NOBbIWEHNM KBanudmkauum;

- cBeZleHuns o npodeccnoHarnbHoOM NepenoaroToBKeE;

- cBefeHus 0 Harpagax (noowpeHusix), NMoYeTHbIX 3BaHUSX;

- cBegeHus o6 oTnyckax;

- CBEleHNs O coumanbHbIX rapaHTUsXx;

- CBEleHNS O MeCTe XUTeNbCTBA N KOHTAKTHbIX TenedoHax.

2.3.3. Cneuyuanuctom no kagpam MKOY «[COLI Ne 2» cospaloTcs 1M XpaHATCcs cnegyowime
rpynnbl JOKYMEHTOB, COAEpXKaLUne AaHHble 0 paboTHUKAaX B €QUHNUYHOM UIM CBOOHOM BUAE:
2.3.3.1. [JOKyMeHTbl, codepawue nepcoHarnbHble AdaHHble pPaboTHMKOB (KOMMJIEKCHI
OOKYMEHTOB, conpoBoXaatoLme npouecc opopMneHnsa TpyaoBbIX OTHOLUEHWA NpU NpueMe Ha
paboTy, nepeBoae, YBONIbHEHMMW; KOMMSIEKC MaTepuanoB MO aHKETUPOBAHWUIO, TECTUPOBAHWUIO;
npoBegeHnto cobecefoBaHnii ¢ KaHAMAATOM Ha OOSPKHOCTb; NOANMHHMKA U KOMUW NPUKa30B Mo
NNYHOMY COCTaBy; NU4YHblE Adena W TpyaoBble KHWKKM pabOoTHUKOB; Aena, cogepxaiuve
OCHOBaHMsl K MpuKasy Mo NMYHOMY COCTaBy; Aena, cofepxalume martepuanbl aTtTectauuu
paboTHMKOB; CNyXeOHbIX paccrnefoBaHUi; CNPaBOYHO-UH(OPMALMOHHBIM 6aHK [aHHbIX MO
nepcoHany (KapToTeKkWu, >XypHanbl); NOASIMHHUKMA M KOMWW OTYETHbIX, aHanuMTU4eCKuX u
CNpaBOYHbIX MaTepuanos, nepegasaemblx pykosoactsy MKOY «[OCOLL Ne 2»; konun oT4eToB,
HanpaBngeMblX B FOCYOApPCTBEHHble OpraHbl  CTATUCTUKW,  HaroroBble  WHCMEKL MW,
BbILLECTOSILLME OpraHbl yNpaBneHns u Apyrue yupexaeHus).

2.3.3.2. [lokymeHTaumsa No opraHm3aumm paboTbl CTPYKTYPHbIX NOApa3aeneHnin (NonoxeHns o
CTPYKTYPHbIX  MNoApasfdeneHusx,  AOMKHOCTHble  WMHCTPYKUMM  paboTHMKOB,  MpuKasbl,
pacnopsibkeHusi, ykaszanus pykosogctea MKOY «[JCOLU Ne 2»); 4OKyMEHTbI MO NMiaHNPOBaHMIO,
y4YeTy, aHanuay 1 oT4ETHOCTU B YacTu paboTbl ¢ nepcoHanom MKOY «JCOLU Ne 2» .

lll. C6op, 06paboTka 1 3awmTa NnepcoHanbHbIX aHHbIX
3.1. MNopsagok nonyyeHns nepcoHanbHbIX JaHHbIX.
3.1.1. Bce nepcoHarnbHble AaHHble paboTHnka OpraHu3auumn cnegyet nonyvartb Y HEro camoro.
Ecnu nepcoHanbHble AaHHble pabOTHMKA BO3MOXHO MOSyYUTb TOSNbKO Y TPETbEeW CTOPOHbI, TO
paboTHMK AormkeH ObiTb yBegomrieH o6 3TOM 3apaHee M OT Hero OOSMKHO ObiTb NOSyyYeHo
nMcbMeHHoe cornacve. [o/mMKHOCTHoe nuuo pabotodaTtenss AOMKHO coobwntb paboTHUKY
OpraHunsaumm o uensax, npegnonaraemblXx UCTOYHMKAX M cnocobax MonyYyeHUs nepcoHanbHbIX
AaHHbIX, @ TaKKe O XapakTtepe noanexawmx MNOoMy4YeHUI0 MepCcoHanbHbIX AaHHbIX |
nocrneacTesusax otkasa paboTHWKa AaTb NMMCbMEHHOE Corfiacne Ha Ux NnosyyYeHue.
3.1.2. PaboTtogatenb He MMmeeT MNpaBa nonyyaTb M obpabaTbiBaTb NepcoHanbHble AaHHbIEe
paboTtHmka OpraHusdaumm O ero pacoBOW, HaUMOHANbHOW MPUHAASNIEXHOCTWN, MONUTUYECKMX
B3rnagax, PenurnosHbix mnm unocogcknx ybexaeHusix, COCTOSIHUM 300POBbS, UHTUMHOWM
Xn3Hu. B cnyyasx, HenocpeaCTBEHHO CBsI3aHHbLIX C BOMpPOCaMW TPYAOBbIX OTHOLLUEHWA, B
cootBeTcTBMM CcO CT. 24 KoHctutyumm Poccuickon ®Pepepaumm pabotogaTtens Bnpase
nony4atb U obpabatbiBaTb JaHHbIE O YACTHOW XWU3HWM paboTHMKA TOMBKO C €ro NMUCbMEHHOro
cornacus.
O6paboTKa yka3aHHbIX NepcoHanbHbIX AaHHbIX paboTHMKOB paboTogaTenem BO3MOXHaA TONbKO
¢ nx cornacusa nnbo 6e3 nx cornacus B CrnegyoLwmx cnyvasx:
- NepcoHarnbHble AaHHbIE ABMAKTCS 00 EeA0CTYMHbIMM;
- nepcoHarnbHble AaHHble OTHOCATCS K COCTOSIHUIO 300pOBbs paboTHMKA U mnx obpaboTka
Heobxoanma Ans 3awmTbl €ro XXM3HWU, 300POBbSA UMM UHbIX XXM3HEHHO BaXXHbIX MHTEpPecoB nNnbo
XMU3HU, 300POBbSI UM UHBIX )XU3HEHHO BaXXKHbIX UHTEPECOB APYrnX NUL, U NONy4YeHne cornacus
paboTHMKA HEBO3MOXHO;
- no TpeboBaHMIO MOMHOMOYHbIX FOCYAAPCTBEHHbLIX OPraHoOB B Chy4vasix, NpeayCMOTPEHHbIX
denepanbHbIM 3aKOHOM.
3.1.3. PaboTtopaTtenb Bnpase obpabatbiBaTb NepcoHarnbHble JaHHble pabOTHUKOB TOMBKO C UX
NMMCbMEHHOro cornacusi.
3.1.4. MNMnucbMeHHoe cornacue paboTHUKa Ha 06paboTKy CBOMX NEePCOHarbHbIX AAaHHbBIX JOMKHO
BKMoYaTh B cebs:



- chamunuio, uUMs, OTYECTBO, agpec CcybbekTa nepcoHanbHbIX AaHHbLIX, HOMEpP OCHOBHOIO
AOKYMEHTa, YAOCTOBEPSAIOLWEro €ero JfWMYHOCTb, CBeAEeHMs O [JaTe BbldayM YKasaHHOro
AOKYMEHTA U Bbl4aBLLUEM €ro opraHe;

- HauMmeHoBaHue (hamunuio, UMs, OTYECTBO) M agpec onepaTopa, noslyyarLero cornacue
cybGbekTa nepcoHarnbHbIX JaHHbIX;

- uenb 06paboTkmn NepcoHanbHbIX JaHHbIX;

- MepeyveHb MepcoHanbHbIX AaHHbIX, Ha 00paboTKy KOTOpbIX AaeTcs cornacve cybbekTa
NnepcoHarbHbIX aHHbIX;

- nepevYeHb [OENCTBUMN C NEepcoHanbHbIMWM [OaHHbIMW, Ha COBEPLUEHME KOTOPbIX OaeTcs
cornacwue, obLiee onucaHne UCnonb3yemMbiX onepaTopom crnocoboB 06paboTkM NepCOHanbHbIX
AaHHBbIX;

- CPOK, B TEYEHME KOTOPOro AENCTBYET cornacue, a Takke nopsaok ero oT3biea.

dopma 3asBneHus o cornacum paboTHMka Ha 06paboTky nepcoHanbHbIX [aHHbIX CM. B
npunoxeHumn 1 K Hactosilemy MonoxeHutio.

3.1.5. Cornacue paboTHuka He TpebyeTcs B CrieayoLmnx cnyyasx:

1) o6paboTka nepcoHarnbHbIX AaHHbBIX OCYLLECTBIISETCS HAa OCHOBaHUW TpyaoBoro kogekca PO
WNn WMHOro dpeaepanbHOro 3akoHa, YCTaHaBMMBAIOLWEro ee Uenb, YCroBWUS MOoSyYeHus
NMepcoHanbHbIX OaHHbIX U KPYr CYObEKTOB, MEpPCOHanbHblE [OaHHble KOTOPbIX Moasnexar
obpaboTke, a Takke onpenenaLero nonHoMo4nst paborogarens;

2) obpaboTka nepcoHanbHbIX AaHHbIX OCYLLECTBNSETCA B LENsX WCMNOMHEeHUs TpyaoBOro
Aoroeopa;

3) obpaboTka nepcoHanbHbIX OaHHbIX OCYLUECTBNSETCA ANA CTAaTUCTUYECKUX WU MHbIX
Hay4HbIX Lenen npu ycnosmm o6a3atenbHoro 06e3nmyumBaHns nepcoHasnbHbIX 4aHHbIX;

4) obpaboTka nepcoHanbHbIX AaHHbIX HeobxoaMMa ANns 3alMTbl KU3HW, 340POBbS MU MHbIX
XXU3HEHHO BaXXHbIX MHTEPECOB paboTHMKA, €CITM NOJTyYEHME €0 COrnacust HEBO3MOXHO.

3.2. MNopsagok 06paboTkm, Nnepegayn 1 XxpaHeHUst NEPCOHaNbHbIX AaHHbIX.

3.2.1. PabotHuk MKOY «JCOLU Ne 2» npegocrtaendeT crneynanucty no Kagpam
A0CTOBepHble cBeaeHns o cebe. Cneuuwanuct no kagpam MKOY «ACOLU Ne 2» nposepsieT
AOCTOBEPHOCTb CBEAEHUI, CBEPSIS AaHHbIE, NpeoCcTaBneHHble paboTHUKOM, C MMEKLLNMUCS Y
paboTHMKa OOKYMEHTaMMW.

3.2.2. B cooTtBeTcTBMM cO CT. 86, rmn. 14 TK P® B uensax obecneyeHns npas 1 cBobon YyenoBeka
n rpaxganvHa gupektop MKOY «[OCOLU Ne 2» 1 ero npeacrtaBuTenu npu obpaboTke
nepcoHarnbHbIX AaHHbIX paboTHMKA AOMKHbI cobnogaTe cneayowmne oblmne TpeboBaHuS:
3.2.2.1. O6paboTka nepcoHarnbHbIX JAHHbIX MOXET OCYLLECTBIATLCA UCKNIOYNTENBHO B LIENSX
obecneyeHns COOGMOAEHNS] 3aKOHOB M MHbIX HOPMaTUBHbLIX MPAaBOBLIX aKTOB, COOEWCTBUS
paboTHMKaM B TPyOOYyCTPOMNCTBE, 0Oy4YeHNN 1 NPOOBMXKEHUM NO criybe, obecneyeHnsa nNnM4HoOm
Oe3onacHOCT PabOTHUKOB, KOHTPOMS KONMMYEecTBa U KadecTBa BbINONHseMon paboTbl ©
obecrnevyeHns COXpaHHOCTU MMYLLIECTBA.

3.2.2.2. Tpn onpegeneHnm obbema n cogepxxaHusi, obpabaTbiBaeMbIX NEPCOHANbHBIX AAaHHbBIX
Pabotogatens pgormkeH pykoBoactBoBatbca KoHctuTyumen Poccuiickon  depepaumm,
TpynoBbIM kogekcom Poccunckon degepauumn n HbiMu doegepanbHbIMU 3aKoOHaMM.

3.2.2.3. Tpn nNpuHATUN peLLeHn, 3aTparMBalomx MHTepecbl paboTHuka, Pabotogatenb He
MMeeT TnpaBa OCHOBbIBAaTbCA Ha MEepCOoHamnbHbIX AaHHbIX paboTHMKA, MONyYeHHbIX
WCKNIOYMTENBHO B pesynbTate WX aBTOMaTU3MpPOBaAHHOM 06paboTKM MM 3NEKTPOHHOro
nony4yeHus.

3.2.2.4. 3awuTa nepcoHanbHbIX OaHHbIX PabOTHWKA OT HENPaBOMEPHOrO MX MCMONb30BaHUA
unu ytpatbl obecneumBaeTca PaboTtogatenem 3a cHeT ero cpeicTts B NOpsiAke, yCTAHOBIEHHOM
deaepanbHbIM 3aKOHOM.

3.2.2.5. PaboTHMKM M ux npeactaBUTeNnnM [OSMKHbl ObITb O3HAKOMMEHbI MO PAacnUCKy C
AokymeHtamm MKOY «[COL Ne 2», yctaHaBnuBarowmumMmn nopsagok obpaboTkm nepcoHanbHbIX
AaHHbIX pabOTHUKOB, a Takke 00 Mx NpaBax n 0b6A3aHHOCTAX B 9TOM obnacTu.

3.2.2.6. Bo Bcex cnyyasix oTka3 paboTHMKa OT CBOMX MpaB Ha COXpaHEHWEe M 3aluTy TalHbl
HeOenCTBUTENEH.

IV. MNepenaya n xpaHeHne NepcoHarbHbIX AaHHbIX
4.1. Tpu nepegaye nepcoHarnbHbIX OaHHbIX paboTHuka Pabotogatenb OormkeH cobnogartb
cnegywowmne TpebosaHus:



4.1.1. He coobwaTtb nepcoHanbHble AaHHble paboTHMKa TpeTben CTOpoHEe ©e3 NMUCbMEHHOro
cornacuss  paboTHMKA, 3a WCKMYEHWEM cry4vaeB, kKorga 9TO0 Heobxoaumo B Uensax
npeaynpexaeHns yrpo3sbl XXU3HW 1 340pOBbI0 paboTHMKA, a Takke B Cny4vasX, YCTaHOBMNEHHbIX
denepanbHbIM 3aKOHOM.

4.1.2. He coobwaTtbe nepcoHanbHble OaHHble paboTHMKa B KOMMEpPYEcKMx uensx 6es ero
nucbMeHHoro cornacusd. OG6GpaboTka MepcoHanbHbIX [OaHHbIX PabOTHMKOB B LEnsX
NPOABWKEHNA TOBapOB, paboT, yCnyr Ha pbiHKE MYyTEM OCYLLECTBMEHUS MPSMbIX KOHTAKTOB C
noTeHunanbHblM noTpebutenemM C MOMOLBID CPeacTB CBA3M AOMycKkaeTcs TOMbKO C ero
npeaBapuUTENbHOrO Cornacus.

4.1.3. lMNMpenynpeanTb nuu, NOMYYMBLUMX NEPCOHasnbHble AaHHble PaboOTHWMKA, O TOM, YTO 3TK
AaHHble MOryT ObITb MCMNONb30BaHbl NULLIL B LIENsX, A8 KOTOPbIX OHM CcOoobLLeHbI, 1 TpeboBaTb
OT 9TUX NuL NOATBEPXAEHUS TOro, 4YTO 3TO npaBwuno cobniogeHo. Jlvua, nonyyusLune
nepcoHanbHble  AaHHble  paboTHuKa, o064A3aHbl  cobniogate  peXMMm  CEKPeTHOCTU
(koHmaeHumanbHocT).  [aHHoe [lonoxeHne He  pacnpocTpaHseTca Ha  obmeH
nepcoHanbHbIMW  [JaHHbIMW  paboOTHMKOB B MNopsgke, YCTaHOBMNEHHOM bedepanbHbIMU
3aKoHaMW.

4.1.4. OcyuwecTBnaTb nepefayvy nepcoHanbHbiX AaHHbIX paboTHMkoB B npegenax MKOY
«COLU Ne 2» B cooTBeTCTBMU C HAcTosAWMM [NonoxxeHnem.

4.1.5. PaspewaTtb AOCTyn K MepCOHalbHbIM [OaHHbIM PabOTHMKOB TOMbKO ChneuuanbHO
YMNOSTHOMOYEHHbLIM ML AaM, NP 3TOM yKa3aHHbIe NMua OOSMKHbI MMETb NPaBo MosyYaTb TOMbKO
Te nepcoHanbHble OaHHble paboTHMKA, KOTOpble HEeOOXOAWMbI AN BbINOIHEHWUS KOHKPETHOM
OYHKUMN.

4.1.6. He 3anpawwuBatb MHGOPMaLMIO O COCTOSAHUM 300POBbS PabOTHUKA, 3@ UCKIHOYEHMEM
TeX CBEOEHWN, KOTOpble OTHOCATCHA K BOMPOCY O BO3MOXHOCTM BbINOMHEHUST PabOTHMKOM
TpyaoBon oyHKUNN.

4.1.7. TlepepaBaTb nepcoHanbHble AdaHHble paboTHWKA npeacTaBuTENsIM pPabOTHUMKOB B
nopsigke, yctaHoBneHHoMm TpygoBbiM kogekcom Poccuiickon ®epepauun, n orpaHnymeaTth 3Ty
NHOPMaLMIO TONbKO TEMU NEPCOHAaNbHbIMU AaHHbIMU paboTHMKA, KOTOpble HEOOXOaUMbI ANS
BbINOSIHEHUS YKa3aHHbIMU NPeACTaBUTENAMUN X PYHKLMW.

4.2. XpaHeHne 1 ncnonb3oBaHne NepcoHanbHbIX AaHHbIX PabOTHUKOB:

4.2.1. TlNepcoHanbHble faHHble paboTHWKOB o0b6pabaThiBalOTCA W XpaHATCA B kabuHeTe
AnpekTopa.

4.2.2. MNepcoHanbHble AaHHble PabOTHUKOB MOryT ObiTb MOMyYEHbl, NPOXOAUTb AaNbHENLLYHO
06paboTKy M nepenaBaTbCA Ha XpaHEHME Kak Ha OyMaKHbIX HOCUTENSX, Tak U B 9NEKTPOHHOM
BMUAE - NOKanbHOM KOMMLIOTEPHON CETU M KOMMbIOTEPHON Nporpamme «1C: 3apnnaTa n Kagpbi».
4.3. MNpu nony4yeHnn nepcoHanbHbIX AaHHbIX HE OT paboTHMKa (3a UCKNIOYEHMEM Cy4aeB, ecrm
nepcoHanbHble AaHHble ObIM NpegocTaBneHbl paboTogaTento Ha ocHoBaHuM dbedepansbHOro
3aKOHa WM ecnu nepcoHanbHble AaHHble ABMAKTCA 06LlenocTynHbiMM) paboTtogartens [0
Hayana oO0paboTkM Takux MepcoHanbHbIX AdaHHbIX 00s3aH npenocTaBuTb  PabOoOTHUKY
cnegyoLLyo MHopMaLmio:

- HaumMeHoBaHue (hamunus, umMs, OTYECTBO) U aJpec onepaTopa Unn ero NpeacTaBuUTens;

- uenb 06paboTkM NepCcoHanbHbIX AAaHHBIX U ee NPaBoOBOE OCHOBAHWE;

- npegnonaraemMble NoNb3oBaTeny NepPcoHanbHbIX JaHHbIX;

- YCTaHOBIEHHble HacToswum PegepanbHbiM 3aKOHOM npaBa CybbekTa MnepCoHanbHbIX
AaHHbIX.

V. OocTyn K nepcoHanbHbIM AaHHbIM PabOTHUKOB
5.1. MNpaBo goctyna K nepcoHanbHbIM AaHHbIM PAaBOTHUKOB UMEIOT:
- aupektop MKOY «COLU Ne 2» ;
- cneuunanucT No Kagpaw;
- 3aMecTUTENN ANpEKTopa MO HanpPaBNeHUIO OEATENbHOCTY.
5.2. PabotHuk MKOY «COLU Ne 2» umeeT npaso:
5.2.1. MNonyyaTb JOCTYN K CBOUM NepcoHarnbHbIM AaHHbIM U O3HAKOMIEHWE C HUMU, BKITOYas
npaso Ha 6e3Bo3Me3gHOe nonydeHne kKonun fbon 3anucu, cogepXkalwen nepcoHasbHble
AaHHble paboTHMKa.



5.2.2. TpeboBaTb o1 Pabotogarens yTOUHEHUS, UCKMOYEHUS WUAN UCMPAaBIIEHMUS HEMOMHbIX,
HEBEPHbIX, YCTApeBLUNX, HELOCTOBEPHLIX, HE3aKOHHO MOSTYYEHHbIX WAW HE SBMSHOLMX
HeobxoanmbiMu aAns Pabotogatens nepcoHanbHbIX AaHHbIX.

5.2.3. MNMonyyatb ot Pabotogatens

- CBEJEeHUs 0 Nuuax, KOTopble NMEKT OOCTYN K NEPCOHANbHbIM AAaHHBbIM UK KOTOPbIM MOXET
ObITb NPeaoCTaBeH Takow JOCTYM;

- nepeyveHb obpabaTbiBaeMbIX NEPCOHANbHbIX AAHHBIX MU UCTOYHUK X NOMNYyYEHUS;

- CPOKM 06paboTKN NEPCOHarbHbIX OaHHbIX, B TOM YMCIE CPOKN UX XPaHEHWS;

- CBeAeHNsa O TOM, Kakue lopuaunyeckme nocrneacTeBuns Onsa cybbekTa nepcoHasnbHbIX OaHHbIX
MOXEeT MOoBIieYb 3a coboi 06paboTka ero NepcoHarbHbIX AaHHbIX.

5.2.3. TpeboBaTtb n3BelleHMss PaboTtogaTtenem Bcex NuL, KOTOPbIM paHee Obinn COOoBLLEHbI
HEBEPHbIE WM HENOSHble MNepcoHanbHble AdaHHble, 000 BCEX MPOM3BEOAEHHbLIX B HUX
NCKITIOMEHUSIX, UCNPAaBMEHMSIX UM OOMNOJTHEHUSIX.

O6GxxanoBaTb B YMNOSIHOMOYEHHbIA OpraH Mo 3awute npaB CyObEKTOB NEPCOHarbHbIX AaHHbIX
unu B cygebHom nopsigke HenpaBOMEPHble OeWcTBMA unn Gesgencteust PaboTtogaTtena npu
0bpaboTke 1 3awmTe ero NnepcoHanbHbIX AaHHbIX.

5.3. KonupoBatb W penaTb BLINUCKM MEPCOHanbHbIX AaHHbIX paboTHWKa paspeluaeTcs
NCKITIOUUTESNBHO B CITYKEBHbIX LENsiX C MMCbMEHHOTO pa3peLleHnsa HavanbHUKa otaena Kagpos.
5.4. lMepepaya nHdopMaunn TPETLEN CTOPOHE BO3MOXHA TOMbKO MNP MMCbMEHHOM corfacum
pabOTHUKOB.

VI. OTBeTCTBEHHOCTb 3a HapyLUeHNe HOPM, perynupyrLwmx o6paboTky u sawmty
nepcoHanbHbIX JaHHbIX

6.1. PabotHukn MKOY «[OCOLU Ne 2», BMHOBHble B HapyLleHWUW HOPM, PErynmpyroLmnx
nony4veHne, o6paboTKy 1 3aWwmnTy NepcoHanbHbIX AaHHbIX paboTHMKA, HECYT ANCUUNINHAPHYIO
aAMWHUCTPaTUBHYIO, rPaXXgaHCKO-NPaBOBYHO UMW YrONOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUMU
C (hegeparnbHbIMU 3aKOHaMW.

6.2. Oupektop MKOY «[OCOLL Ne 2»  3a HapylleHWe HOpM, perynupyromnx nonydeHue,
06paboTKy M 3awuTy nepcoHarnbHbIX AaHHbIX paboTHMKA, HeceT aAMUHUCTPATUBHYIO
OTBETCTBEHHOCTb cornacHo cT. 5.27 n 5.39 Kogekca 06 aaMUHUCTPATMBHbBIX NPaBOHAPYLLUEHUAX
Poccuinickon ®depepaumm, a Takke Bo3MewaeT paboOTHMKY yuwepd, npUYNHEHHbIN
HenpaBOMEPHbIM  MCMONb30BaHNMEM WHOpMaLMK, CcoAaepXallen nepcoHarnbHble [aHHble
paboTHUKA.



Mpunoxexwue 1
dopma 3aaBneHun
o cornacumu paboTHuka
Ha o6paboTKy NnepCcoHanbHbIX AAHHbIX

3AABJIEHNE

HanMeHoBaHne opraHun3auunmn

NHMUMansl n damunnsi pykoBoaMTENS

oT
hamunus, nHuumanbl 3asaBUTens
O cornacuu Ha o6paboTky
nepcoHanbHbIX AaHHbIX AOJDKHOCTb paboTHMKa
He Bospaxato npoTus Bamu cBegeHnn o6o mHe,
copgepxaLumx
nosly4yeHms/coobLeHmns

AaHHbIE O
nepeyeHb NepcoHarnbHbIX JaHHbIX

yKasaTb, OTKyAa MOryT ObITb NOMy4YeHbl UNKU Kyaa nepegaHbl NepcoHanbHble AaHHble
C Lernbto
yKasaTtb uenb 06paboTkm nepcoHanbHbIX AaHHbIX

B dopme
AOKYMEHTanbHOW/aNeKTPOHHON/YCTHON
(no TenedoHny)
B TEeYeHune
yKka3aTb CPOK AeNCTBUSA Cornacus
HacTosiwee 3aaBneHme MoxeT ObITb 0TO3BAaHO MHOW B NMCbMEHHOW hopMe.
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